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Specifications for Completing the
Positions and Exits Collection (PEC)
2024-2025


General Information
The Positions and Exits Collection (PEC) gathers information necessary to meet federal and state reporting requirements related to critical teacher, administrative personnel, staff, and transportation shortages.  The PEC will provide data to determine vacancy rates for licensed personnel by geographic and endorsement/subject area.  This collection serves the purpose of replacing the IPAL Survey and Supply and Demand Reports in addition to creating an exit survey for licensed personnel.  More information related to the Code of Virginia requirements can be found at this link: https://law.lis.virginia.gov/vacode/title22.1/chapter15/section22.1-290.2/

[bookmark: _Toc511294379]Reporting Cycles
The PEC is collected twice a year: 
· Fall: The Fall PEC submission includes the current school year’s data as of October 1st with an emphasis on both the number of filled and unfilled positions.  This data is collected by full time equivalency (FTE) and must include all positions held by school and division level personnel, both licensed and unlicensed.
· End of Year (EOY): The EOY PEC submission includes data on the number of unfilled positions and exits, in addition to the reasons for leaving for licensed school and division level personnel. This data is collected by full time equivalency (FTE).  
· The number of unfilled positions is reported as of the last day of school.
· The number of exits include those who left their position between July 1st and June 30th even if the position was filled before June 30th.  
Note: Some examples of exits include mid-year exit, end of contract, retirement, resignation, and termination.
· PEC Summer Survey:  A short survey is conducted to estimate and determine the potential number of teacher vacancies for the upcoming school year.  This survey includes any teaching positions that are unfilled, held by a board-certified substitute, or by an individual without appropriate licensure credentials. The data will be used to gauge teacher recruitment efforts and provide an early look at teacher vacancies as of the first day of school.
Data Reporting Guidelines
· Each school division will report the Positions by FTE, the Unfilled Positions by FTE, and the Exits by FTE for each of their schools and central office.

· Each regional program will report the Positions by FTE, the Unfilled Positions, and Exits by FTE for each of their centers/programs and central office.  This includes but is not limited to the following types of education settings: Governor’s schools, CTE Centers, Alternative Education Centers, Special Education Centers, Virtual Centers/Programs, and Lab Schools.

· Private Special Education schools do not report.

· Licensed personnel are those positions that require a Board of Education license.

The PEC requires a position to be reported whether it is filled by a permanent employee or a long-term substitute using valid Position Codes.  

· LEAs are expected to grow their local systems to include the future enhancement fields.  Future enhancement fields will be added IF and WHEN Virginia needs the data for required state or federal reporting or strategic educational research.
Data Format Guidelines
· Flags: If the data element name contains the word “Flag”, an N for “no” or a Y for “yes” is required.  Blanks will not be accepted.  VDOE recommends setting the default value for all “flag” fields to N. 
· Codes: If the data element name contains the word “code”, only a valid state assigned code or blank will be accepted. Please refer to the lists of valid codes for each of these data elements at https://www.doe.virginia.gov/data-policy-funding/data-reports/data-collection/positions-and-exits-collection
· Blanks: Blanks must truly be blanks. Do not enter a zero or blank character space (i.e. hit the spacebar one time) when leaving a field blank. 

· Filler Columns:  filler columns are “place holders” and must be included when copying data from the Excel template to the tab-delimited file.

Steps for Submitting the Positions and Exits Collection
1. Collect Data 
· Collect the positions/unfilled positions/exit data within the division. 
· Use the Data Elements file layout to assemble a tab-delimited file of the data. 
· Include all required elements.  Any element not required is optional. A tab character must be included for all optional, retired and filler elements.  Any record that does not have the correct number of tab characters will FAIL. 


2. Submit Data 
· Log in to the Single Sign-On for Web Application Systems (SSWS). 
· Upload the tab-delimited file of records for the PEC.  
· The Fall PEC is comprised of the A, B, and D records.
· The End-of-Year PEC is comprised of A, B, and C records. 
· The Summer Survey is a four-question survey about the number of teacher vacancies and the top five critical shortage areas.




2. Check SSWS for Pass/Fail notifications. 
· The status of the submitted student records file can be found on the Status Tracking page of the SSWS. 
· Once the PEC file is processed, a color-coded notification table on the Submit Data page will indicate whether the uploaded file passed or failed the validation checkpoints. 
· These checkpoints are only related to the file layout. Any file with a FAIL indicator must be corrected and resubmitted. Complete steps 1-4 until all fatal errors have been resolved. 

3. View or download the data edits from SSWS. 
· After the uploaded file of PEC file passes the validation checkpoints, the data elements for each record will be validated. 
· Two types of errors could be generated. Fatal errors consist of erroneous data for the required elements and Warnings consist of questionable data for optional elements. 
· Unless a Successful Upload Status is received in the Status Tracking table, all fatal errors must be corrected and resubmitted. (Return to Step 1.)

4. Verification Process in SSWS 
· After all the fatal errors have been corrected, the PEC electronic verification process begins. 
· Verification reports should be reviewed thoroughly for validity, accuracy, reasonableness, and completeness.  If the reports are inaccurate, the tab-delimited file of must be corrected and resubmitted. (Return to Step 1.) 
· If the reports are accurate, the Division Superintendent will review and approve each report electronically through the Superintendent Data Collection Approval (SDCA) application in SSWS. 
· If there are any identified errors at this point, the Division Superintendent will reject the submission and the PEC file must be corrected and resubmitted. (Return to Step 1.) 


Element Descriptions
A Record
The purpose of this record is to identify the following: 
· Division and staff submitting a file.
· Collection being submitted.
· School Year
· File Submission Type

[bookmark: OLE_LINK5][bookmark: OLE_LINK6]Record Type A
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Alpha
	1


The Record Type is a constant variable that identifies each record in the A Record. 
Edit checks for Record Type A
· Must be A
· Must be alpha.
· Must be one character.
· Blanks are not permitted.

File Submission Type
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Numeric
	1


The File Submission Type is the type of collection being submitted.
Codes for File Submission Type
	Code
	Description

	1
	Fall

	3
	End of Year



Edit checks for File Submission Type
· Must be numeric.
· Must be 1 or 3.
· Must be one character.
· Blanks are not permitted.

Beginning School Year
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Numeric
	4


The Beginning School Year is the year in which the school year began.  
Edit checks for Beginning School Year
· Must be beginning school year.
· Must be numeric.
· Must be four characters. 
· Blanks are not permitted.

Division Number
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Numeric
	4


The Division Number is the three or four-digit number that represents the division, agency, or regional program that is submitting the collection. If the division number has leading zeros, the zeros must be included.

Codes for Division Number
· Refer to the list of Division Codes





Edit checks for Division Number
· Valid three-digit, state-assigned number
· Must be numeric.
· Blanks are not permitted.


B Record (Positions, Unfilled Positions and Exits)
The purpose of this record is to identify all teachers, administrators, and staff in a division and/or school by position characteristics and FTE.

Record Type B
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Alpha
	1


The Record Type is a constant variable that identifies each record in the B Record. 
Edit checks Record Type B
· Must be B.
· Must be alpha.
· Must be one character.
· Blanks are not permitted.

Division Number
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Numeric
	4


The state-assigned number that identifies the division, agency, or regional program that provides services to the students.
Codes for Division Number
· Refer to the list of Division Codes


Edit checks for Division Number
· Valid three-digit or four-digit, state-assigned number
· Must be numeric.
· Blanks are not permitted.

School/Center Code
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Numeric
	4


The state-assigned School number that identifies the school, center, program, or placement that provides services to students.
Codes for School/Center
· Refer to the list of School Codes
Edit checks for School/Center
· Must be a school/center within the reporting Division.
· Must be blank when Level Code is DIV
· Must be a valid School Code with the Level Code is SCH
· Must be numeric.
· Must be four characters.

Level Code
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Alpha
	3


A code to indicate if the position is assigned to only one school or central office. Positions that serve multiple schools are considered division-level.
Codes for Level Code
	Code
	Description

	DIV
	Assigned to multiple schools or works in central office

	SCH
	Assigned to only one school




Edit checks for Level Code
· Must be a valid Level Code-SCH or DIV
· Must be alpha.
· Blanks are not permitted.

Position Code
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Numeric
	7


A code to describe the job/position of a division employee. 
Note: An employee may work in different positions resulting in the sum of the FTE for that employee equal to1.0. If the employee agrees to work extra shifts or teach extra classes, the sum of the FTE could be more than 1.0.  If an employee works less than full-time as defined by the division, the FTE will be less than 1.0.
Codes for Position Code:  a downloadable copy of the VDOE Position Codes with and         without details is available on the PEC website under Resources.
See Appendix B:  Position Codes

Edit checks for Position Code
· Must be a valid Position Code
· Must be numeric.
· Blanks are not permitted. 
· Report 89 or 139 in the D Record only (Bus Drivers and other transportation) 
· Report one record for each unique combination of: Division Number, School/Center Code, Level Code, Position Code, Adult Education Flag, English Learner Flag, Special Education Flag.  EOY ONLY:  Every licensed position submitted on the Fall PEC must be submitted on the EOY PEC. Divs must report 0s if there were no exits or the position is unfilled.


Adult Education Flag
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Alpha
	1


A flag to indicate the position works solely with students in adult education.
Edit checks for Adult Education Flag
· Cannot be blank.
· Must be alpha.
· Must be Y or N

English Learner Flag
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Alpha
	1


A flag to indicate the position works solely with students identified as English Learners.
Edit checks for English Learning Flag
· Cannot be blank.
· Must be alpha.
· Must be Y or N


Special Education Flag
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Alpha
	1


A flag to indicate the position works solely with students with disabilities as defined by IDEA.
Edit checks for Special Education Flag
· Cannot be blank.
· Must be alpha.
· Must be Y or N
· Special Education Flag for position code 117 must be N.
· Special Education Flag for position codes 134 and 135 must be Y.


Positions by FTE
	Required Collections
	Format
	Maximum Length

	FALL
	Numeric
	7


The number of Positions by FTE is the full-time equivalency total positions by FTE that are required to operate the school and/or to serve students.  All positions held by school-level and division-level personnel, both licensed and unlicensed, must be reported.  Positions by FTE are as of October 1 and should include all planned FTEs for the year.
Note: An employee may work in different positions resulting in the sum of the FTE for that employee equal to 1.0. If the employee agrees to work extra shifts or teach extra classes, the sum of the FTE could be more than 1.0.  If an employee works less than full-time as defined by the division, the FTE will be less than 1.0.


Edit checks for Positions by FTE
· Must be a valid number greater than 0.
· Must contain a decimal point and two decimal places.
· Positions by FTE must be null for EOY submission.

Unfilled Positions by FTE
	Required Collections
	Format
	Maximum Length

	FALL, EOY
	Numeric
	7


The number of positions by FTE that were unfilled.  Unfilled positions only include those positions that were advertised as available, but no one qualified was hired.  If the duties of the position were given to an existing employee in lieu of hiring a new employee, the position should still be included in this count. 
All positions held by school-level and division-level personnel, both licensed and unlicensed, must be reported on the Fall Submission.  Only positions held by licensed personnel are reported on the EOY Submission.



Edit checks for Unfilled FTE
· Must be a valid number greater than 0.
· Must contain a decimal point and two decimal places.
· Unfilled Positions by FTE cannot be greater than Positions by FTE
· If EOY submission, then License Required Flag from the Positions Codes list must be Y.

Exits by FTE
	Required Collections
	Format
	Maximum Length

	EOY
	Numeric
	7



The Number of Exits include personnel that left their position between July 1st of prior year and June 30th of the current year even if the position was filled before June 30 of last year.   Some examples of exits include mid-year exit, end-of-contract, retirement, resignation, and termination.

Edit checks for Exits by FTE
· Must be a valid number greater than 0.
· Must contain a decimal point and two decimal places.
· License Required from the Positions Code list must be Y.
· Total number of Records by Positions collected in Fall cannot exceed total number of Exits collected in EOY by FTE for that position by DIV.
· Exits by FTE must be null for Fall submission.

C Record (Reasons for Exits)
The purpose of this record is to identify the reasons licensed personnel leave the division.  The C Record is part of the EOY PEC file only. 
 Refer to VDOE Reasons for Leaving codes: 

Appendix C:  Reasons for Leaving Codes
Record Type C
The Record Type is a constant variable that identifies each record in the C Record. The record type for every row is C.
	Required Collections
	Format
	Maximum Length

	EOY
	Alpha
	1



Edit Checks for Record Type C
· Must be alpha.
· Must be one character.
· Blanks are not permitted.



Position Type
Position type identifies each position as TCH for Teacher or ADMIN for Administrator
Note: Position Type is not the same as Position Code.
	Required Collections
	Format
	Maximum Length

	EOY
	Alpha
	5



Codes for Position Type
	Code
	Description

	TCH
	Teacher

	ADMIN
	Administrator


      
Edit checks for Position Type
· Must be a valid Position Type - TCH, ADMIN
Gender Type
Gender type identifies the gender type of the exited personnel that held that position as M for Male, F for Female and N for Non-binary.
	Required Collections
	Format
	Maximum Length

	EOY
	Alpha
	1



Codes for Gender
	Code
	Description

	M
	Male

	F
	Female

	A
	Other





Edit checks for Gender Type
· Must be a valid Gender Code
· Cannot be blank.
Ethnic Flag
 The ethnic flag indicates whether the person identifies as Hispanic/Latino. This can ONLY be indicated by using N for No, or Y for Yes. 
	Required Collections
	Format
	Maximum Length

	EOY
	Alpha
	1



Codes for Ethnic Flag
	Code
	Description

	Y
	Yes, exiter is Hispanic/Latino

	N
	No, exiter is not Hispanic/Latino



Edits checks for Ethnic Flag
· Ethnic Flag must be Y or N
· Cannot be blank.

Race Code
The race code describes the race or combination of races in which the person identifies.  VDOE race codes can be found on the PEC website.
	Required Collections
	Format
	Maximum Length

	EOY
	Numeric
	2



See Appendix D:  Race Codes
Edit checks for Race Code
· Must be a valid state-assigned Racial Code
· Cannot be blank.
Primary Reason for Leaving
The primary reason for leaving identifies the reason the employee is no longer in the division. The primary reason cannot be blank, however Secondary and Tertiary reason can be blank.

	Required Collections
	Format
	Maximum Length

	EOY
	Numeric
	2



Reason For Leaving Codes
	Code
	Description

	1
	Retirement 

	2
	Family/personal considerations (health, caring for others, career break, or other) 

	3
	Family/personal relocation 

	4
	Demanding workload/too prescriptive

	5
	Dissatisfaction with administrator/supervisor

	6
	Dissatisfaction with school or division climate:  discipline/classroom control 

	7
	Dissatisfaction with school or division climate:  duties incompatible with educational training 

	8
	Dissatisfaction with school or division climate:  salary/compensation

	9
	Outside pressure from parents, community, social media 

	10
	Employment in the education field/accepted another job in a Virginia public school division 

	11
	Employment in the education field-accepted a position in a non-VA public school or out-of-state 

	12
	Employment outside of the field of education 

	13
	Accepted a non-teaching position within the same division 

	14
	Reduction in force/layoff 

	15
	Certification issue/lost credential

	16
	Nonrenewal or termination 

	17
	Death

	18
	Housing (Distance, Cost, Location, Other)




Edit checks for Primary Reason for Leaving
· Must be a valid reason for leaving code.

Secondary Reason for Leaving
The secondary reason for leaving is the second reason an employee gives for leaving the division.  The employee does not have to state a secondary reason for leaving, however the secondary reason for leaving cannot be the same as the primary reason for leaving.
	Required Collections
	Format
	Maximum Length

	EOY
	Numeric
	2



Edit checks for Secondary Reason for Leaving
· Secondary reason cannot be the same as primary or tertiary reason.
· Secondary reason cannot be blank if tertiary reason is not blank.
· Can be blank.

Tertiary Reason for Leaving
The tertiary reason for leaving is the third reason an employee gives for leaving the division.  The employee does not have to state a tertiary reason for leaving, however the tertiary reason for leaving cannot be the same as the secondary or primary reason for leaving.

	Required Collections
	Format
	Maximum Length

	EOY
	Numeric
	2




Edit checks for Tertiary Reason for Leaving
· Tertiary Reason cannot be the same the same as primary or secondary reason.
· Can be blank.

D Record (Bus Drivers)
The purpose of this record is to collect FTEs of positions that provide transportation services for divisions.  The D is only used for the Fall submission.
Record Type D
	Required Collections
	
	Maximum Length

	FALL
	Alpha
	1


The Record Type is a constant variable that identifies each record in the D Record. 
Edit Checks for Record Type D
· Must be D.
· Must be alpha.
· Must be one character.
· Blanks are not permitted.
Division Number
	Required Collections
	Format
	Maximum Length

	FALL
	Numeric
	4


The Division Number is the three or four-digit number that represents the division, agency, or regional program that is submitting the collection.

Codes for Division Number
Refer to the list of Division/School codes
Edit checks for Division Number
· Valid three-digit, state-assigned number
· Must be numeric.
· Blanks are not permitted.

School/Center Code
	Required Collections
	Format
	Maximum Length

	FALL
	Numeric
	4



The state-assigned School number that identifies the school, center, program, or placement that provides services to students.
Codes for School/Center
· Refer to the list of Division/School codes posted at: 
Link: https://www.doe.virginia.gov/about-vdoe/virginia-school-directories

Edit checks for School/Center
· Must be a school/center within the reporting Division.
· Must be blank when Level Code is DIV
· Must be a valid School Code with the Level Code is SCH
· Must be numeric.
· Must be four characters.

Level Code
	Required Collections
	Format
	Maximum Length

	FALL
	Alpha
	3



A code to indicate if the bus driver position is assigned to only one school or central office. Positions that serve multiple schools are considered division-level.

Codes for Level Code
	Code
	Description

	DIV
	Assigned to multiple schools or works in central office

	SCH
	Assigned to only one school




Edit checks for Level Code
· Must be a valid Level Code-SCH or DIV
· Must be alpha.
· Blanks are not permitted.

Position Code
The position code for the D record is for position that provide transportation for division.
Edit checks for Level Code
· Position code must be 89 or 139

Adult Education Flag
	Required Collections
	Format
	Maximum Length

	FALL
	Alpha
	1


A flag to indicate the position provides transportation solely to students in adult education.
Edit checks for Adult Education Flag
· Cannot be blank.
· Must be alpha.
· Must be Y or N

English Learner Flag
	Required Collections
	Format
	Maximum Length

	FALL
	Alpha
	1


A flag to indicate the position that provides transportation solely to students identified as English Learners.
Edit checks for English Learning Flag
· Cannot be blank.
· Must be alpha.
· Must be Y or N


Special Education Flag

	Required Collections
	Format
	Maximum Length

	FALL
	Alpha
	1


A flag to indicate the position provides transportation solely to students with disabilities as defined by IDEA.
Edit checks for Special Education Flag
· Cannot be blank.
· Must be alpha.
· Must be Y or N

Count of Full-Time
The Count of FT Positions refers to the number of full-time employees by position (currently this is only for Bus Drivers).   


	Required Collections
	Format
	Maximum Length

	Fall
	Numeric
	7



Edit checks for Count of Full-Time Bus Drivers
· Must be a valid number greater than or equal to 0. 
· Must be a whole number.
Count of Part-Time
The Count of PT Positions refers to the number of part-time employees by position (currently this is only for Bus Drivers).



	Required Collections
	Format
	Maximum Length

	Fall
	Numeric
	7




Edit checks for Count of Part-Time Bus Drivers
· Must be a valid number greater than or equal to 0. 
· Must be a whole number.

Count of Unfilled Full-Time
The Count of Unfilled FT Positions refers to the number of unfilled full-time employees (currently this is only for Bus Drivers).
	Required Collections
	Format
	Maximum Length

	Fall
	Numeric
	7



Edit checks for Count of Unfilled Full-Time Bus Drivers
· Must be a valid number greater than or equal to 0. 
· Must be a whole number.

Count of Unfilled Part-Time
The Count of Unfilled PT Positions refers to the number of unfilled part-time employees by position of Bus Drivers
	Required Collections
	Format
	Maximum Length

	Fall
	Numeric
	7



Edit checks for Count of Unfilled Part-Time Bus Drivers
· Must be a valid number greater than or equal to 0. 
· Must be a whole number.








Appendix

Appendix A: List of Data Elements	Comment by Wells Bazzichi, Carol (DOE): There should be a list of all data elements as an appendix (to match the MSC and SRC specs document).  
	
Explanation
	Record Type
	Format
	Max Length

	Record Type A
	A
	Alpha
	1

	File Submission Type
	A
	Numeric
	1

	Beginning School Year
	A
	Numeric
	4

	Division Number
	A
	Numeric
	3

	Record Type B
	B
	Alpha
	1

	Division Number
	B
	Numeric
	4

	School/Center Code	
	B
	Numeric 
	4

	Level Code
	B
	Alpha
	3

	Position Code 
	B
	Numeric 
	4

	Adult Education Flag
	B
	Alpha
	1

	English Learner Flag
	B
	Alpha
	1

	Special Education Flag
	B
	Alpha 
	1

	Positions by FTE
	B
	Numeric
	7

	Unfilled Positions by FTE
	B
	Numeric
	7

	Exits by FTE
	B
	Numeric
	7

	Record Type C
	C
	Alpha 
	1

	Position Type
	C
	Alpha
	5

	Gender Code
	C
	Alpha
	1

	Ethnic Flag
	C
	Alpha
	1

	Race Code
	C
	Numeric
	2

	Primary Reason for Leaving
	C
	Numeric
	2

	Secondary Reason for Leaving
	C
	Numeric
	2

	Tertiary Reason for Leaving
	C
	Numeric
	2

	Record Type D
	D
	Alpha
	1

	Division Number
	D
	Numeric 
	4

	School/Center Code 
	D
	Numeric
	4

	Level Code 
	D
	Alpha
	3

	Position Code
	D
	Numeric
	4

	Adult Education Flag
	D
	Alpha
	1

	English Learner Flag
	D
	Alpha
	1

	Special Education Flag
	D
	Alpha
	1

	Count of FT
	D
	Numeric 
	7

	Count of PT
	D
	Numeric 
	7

	Unfilled Count of FT
	D
	Numeric 
	7

	Unfilled Count of PT
	D
	Numeric 
	7




Appendix B:  Position Codes
POSITION AND EXITS COLLECTION
Position Codes without Details

	Position Code
	Position Description
	License Required
	Position Type

	1
	Teacher, Early Childhood Pre-Kindergarten
	Y
	TCH

	2
	Teacher, Kindergarten
	Y
	TCH

	3
	Teacher, Elementary Education Grade 1
	Y
	TCH

	4
	Teacher, Elementary Education Grade 2
	Y
	TCH

	5
	Teacher, Elementary Education Grade 3
	Y
	TCH

	6
	Teacher, Elementary Education Grade 4
	Y
	TCH

	7
	Teacher, Elementary Education Grade 5
	Y
	TCH

	8
	Teacher, Elementary Education Grade 6
	Y
	TCH

	9
	Teacher, Comprehensive Language Arts
	Y
	TCH

	10
	Teacher, Literature/Reading
	Y
	TCH

	11
	Teacher, Composition/Writing
	Y
	TCH

	12
	Teacher, Speech and Communication
	Y
	TCH

	13
	Teacher, Linguistics
	Y
	TCH

	14
	Teacher, All Others in English Language and Literature
	Y
	TCH

	15
	Teacher, Foundation Mathematics
	Y
	TCH

	16
	Teacher, Pure Mathematics
	Y
	TCH

	17
	Teacher, Applied Mathematics
	Y
	TCH

	18
	Teacher, Probability and Statistics
	Y
	TCH

	19
	Teacher, All Others in Mathematics
	Y
	TCH

	20
	Teacher, Earth Science
	Y
	TCH

	21
	Teacher, Biology
	Y
	TCH

	22
	Teacher, Chemistry
	Y
	TCH

	23
	Teacher, Physics
	Y
	TCH

	24
	Teacher, Integrated/Others in Life and Physical Sciences
	Y
	TCH

	25
	Teacher, All Others in Science
	Y
	TCH

	26
	Teacher, Geography
	Y
	TCH

	27
	Teacher, World History
	Y
	TCH

	28
	Teacher, U.S. History
	Y
	TCH

	29
	Teacher, Government, Politics, And Law
	Y
	TCH

	30
	Teacher, Economics
	Y
	TCH

	31
	Teacher, Social Sciences
	Y
	TCH

	32
	Teacher, Humanities
	Y
	TCH

	33
	Teacher, All Others in Social Sciences and History
	Y
	TCH

	34
	Teacher, Dance
	Y
	TCH

	35
	Teacher, Theater
	Y
	TCH

	36
	Teacher, Music
	Y
	TCH

	37
	Teacher, Visual Arts
	Y
	TCH

	38
	Teacher, Media Arts
	Y
	TCH

	39
	Teacher, All Others in Visual and Performing Arts
	Y
	TCH

	40
	Teacher, Religious Education and Theology
	Y
	TCH

	41
	Teacher, Physical Education
	Y
	TCH

	42
	Teacher, Health Education
	Y
	TCH

	43
	Teacher, Drivers’ Education
	Y
	TCH

	44
	Teacher, All Others in Physical, Health, and Safety Education
	Y
	TCH

	45
	Teacher, Military Science
	Y
	TCH

	46
	Teacher, Information Technology
	Y
	TCH

	47
	Teacher, Communication and Audio/Visual Technology
	Y
	TCH

	48
	Teacher, Business
	Y
	TCH

	49
	Teacher, Marketing
	Y
	TCH

	50
	Teacher, Manufacturing
	Y
	TCH

	51
	Teacher, Health Care Sciences
	Y
	TCH

	52
	Teacher, Public, Protective, And Government Services
	Y
	TCH

	53
	Teacher, Hospitality and Tourism
	Y
	TCH

	54
	Teacher, Architecture and Construction
	Y
	TCH

	55
	Teacher, Agriculture, Food, and Natural Resources
	Y
	TCH

	56
	Teacher, Human Services
	Y
	TCH

	57
	Teacher, Family and Consumer Sciences
	Y
	TCH

	58
	Teacher, Transportation, Distribution and Logistics
	Y
	TCH

	59
	Teacher, Engineering and Technology
	Y
	TCH

	60
	Teacher, Miscellaneous classes
	Y
	TCH

	61
	Teacher, Career Exploration/Development
	Y
	TCH

	62
	Teacher, World language - American Sign Language
	Y
	TCH

	63
	Teacher, World language - American Indian
	Y
	TCH

	64
	Teacher, World language - Arabic
	Y
	TCH

	65
	Teacher, World language - Classical Greek
	Y
	TCH

	66
	Teacher, World language - Classical Hebrew
	Y
	TCH

	67
	Teacher, World language - Chinese
	Y
	TCH

	68
	Teacher, World language - Filipino
	Y
	TCH

	69
	Teacher, World language - French
	Y
	TCH

	70
	Teacher, World language - German
	Y
	TCH

	71
	Teacher, World language - Greek
	Y
	TCH

	72
	Teacher, World language - Hebrew
	Y
	TCH

	73
	Teacher, World language - Italian
	Y
	TCH

	74
	Teacher, World language - Japanese
	Y
	TCH

	75
	Teacher, World language - Korean
	Y
	TCH

	76
	Teacher, World language - Latin
	Y
	TCH

	77
	Teacher, World language - Portuguese
	Y
	TCH

	78
	Teacher, World language - Russian
	Y
	TCH

	79
	Teacher, World language - Spanish
	Y
	TCH

	80
	Teacher, World language - Swahili
	Y
	TCH

	81
	Teacher, World language - Turkish
	Y
	TCH

	82
	Teacher, World language - Vietnamese
	Y
	TCH

	83
	Teacher, World language - other
	Y
	TCH

	84
	Assistant Principal - Elementary
	Y
	ADMIN

	85
	Assistant Principal - Middle
	Y
	ADMIN

	86
	Assistant Principal - Secondary
	Y
	ADMIN

	87
	Assistant Superintendent
	Y
	ADMIN

	88
	Athletic and/or Student Activities Director
	Y
	ADMIN

	89
	Bus Driver
	N
	TRANS

	90
	Deputy Superintendent
	Y
	ADMIN

	91
	English As A Second Language (Elem.)
	Y
	ADMIN

	92
	English As A Second Language (Secondary)
	Y
	ADMIN

	93
	Facilities - coordinators, supervisors, personnel
	N
	NLP

	94
	Gifted Education
	Y
	ADMIN

	95
	Library Media Specialist - Elementary
	Y
	ADMIN

	96
	Library Media Specialist - Middle
	Y
	ADMIN

	97
	Library Media Specialist - Secondary
	Y
	ADMIN

	98
	Mathematics Specialist - Elementary
	Y
	ADMIN

	99
	Mathematics Specialist - High
	Y
	ADMIN

	100
	Mathematics Specialist - Middle
	Y
	ADMIN

	101
	Non-Teaching Assignment - Monitors
	N
	NLP

	102
	Non-Teaching Assignment - other
	Y
	ADMIN

	103
	Principal - Elementary
	Y
	ADMIN

	104
	Principal - Middle
	Y
	ADMIN

	105
	Principal - Secondary
	Y
	ADMIN

	106
	Reading Specialist - Elementary
	Y
	ADMIN

	107
	Reading Specialist - High
	Y
	ADMIN

	108
	Reading Specialist - Middle
	Y
	ADMIN

	109
	School Counselor - Elementary
	Y
	ADMIN

	110
	School Counselor - Middle
	Y
	ADMIN

	111
	School Counselor - Secondary
	Y
	ADMIN

	112
	Special Education Coordinator
	Y
	ADMIN

	113
	Superintendent
	Y
	ADMIN

	114
	Central Office Administrators
	N
	NLP

	115
	Central Office Instructional coordinators and Supervisors
	N
	NLP

	116
	Student Support Services Personnel
	N
	NLP

	117
	Instructional Aides and Paraprofessionals (ALL PROGRAMS)
	N
	AIDE

	118
	Library and Media Support Staff, Central Office and School-Based
	N
	NLP

	119
	Administrative Support Staff, Central Office ONLY
	N
	NLP

	120
	Administrative Support Staff, School-Based ONLY
	N
	NLP

	121
	All Other Support Staff, Central Office and School-Based
	N
	NLP

	122
	Recreation/Therapeutic Recreations Specialists
	N
	NLP

	123
	Psychologists
	N
	NLP

	124
	School Social Workers
	N
	NLP

	125
	Occupational Therapists
	N
	NLP

	126
	Audiologists
	N
	NLP

	127
	School Nurse
	N
	NLP

	128
	Medical/Nursing Services Staff
	N
	NLP

	129
	Physical Therapists
	N
	NLP

	130
	Counselors and Rehabilitation Counselors
	N
	NLP

	131
	Interpreters
	N
	NLP

	132
	Speech-Language Pathologists
	N
	NLP

	133
	Orientation and Mobility Specialists
	N
	NLP

	134
	Special Education Paraprofessionals for Ages 3-5
	N
	AIDE

	135
	Special Education Paraprofessionals for Ages 6-21
	N
	AIDE

	136
	Teacher, Special Education not assigned to a specific grade-level or course
	Y
	TCH

	137
	Teacher, Title I not assigned to a specific grade-level or course
	Y
	TCH

	138
	Instructional Technology Resource Teacher (ITRT)
	N
	NLP

	139
	Car and/or Van Driver
	N
	TRANS

	140
	Licensed Behavior Analysts
	Y
	ADMIN

	141
	Licensed Assistant Behavior Analysts
	Y
	ADMIN

	142
	Other Licensed Health and Behavioral Positions
	Y
	ADMIN















Appendix C:  Reason for Leaving Codes
	Reason For Leaving Codes

	Code
	Description

	1
	Retirement 

	2
	Family/personal considerations (health, caring for others, career break, or other) 

	3
	Family/personal relocation 

	4
	Demanding workload/too prescriptive

	5
	Dissatisfaction with administrator/supervisor

	6
	Dissatisfaction with school or division climate:  discipline/classroom control 

	7
	Dissatisfaction with school or division climate:  duties incompatible with educational training 

	8
	Dissatisfaction with school or division climate:  salary/compensation

	9
	Outside pressure from parents, community, social media 

	10
	Employment in the education field/accepted another job in a Virginia public school division 

	11
	Employment in the education field-accepted a position in a non-VA public school or out-of-state 

	12
	Employment outside of the field of education 

	13
	Accepted a non-teaching position within the same division 

	14
	Reduction in force/layoff 

	15
	Certification issue/lost credential

	16
	Nonrenewal or termination 

	17
	Death

	18
	Housing (Distance, Cost, Location, Other)





Appendix D:  Race Codes
	Code
	Description

	1
	American Indian or Alaskan Native

	2
	Asian

	3
	Black or African American

	5
	White

	6
	Native Hawaiian or Other Pacific Islander

	7
	American Indian or Alaskan Native and Asian

	8
	American Indian or Alaskan Native and Black or African American

	9
	American Indian or Alaskan Native and White

	10
	American Indian or Alaskan Native and Native Hawaiian or Other Pacific Islander

	11
	Asian and Black or African American

	12
	Asian and White

	13
	Asian and Native Hawaiian or Other Pacific Islander

	14
	Black or African American and White

	15
	Black or African American and Native Hawaiian or Other Pacific Islander

	16
	Native Hawaiian or Other Pacific Islander and White

	17
	American Indian or Alaskan Native, Asian and Black or African American

	18
	American Indian or Alaskan Native, Asian and White

	19
	American Indian or Alaskan Native, Asian and Native Hawaiian or Other Pacific Islander

	20
	Asian, Black or African American and White

	21
	Asian, Black or African American and Native Hawaiian or Other Pacific Islander

	22
	Black or African American, White and Native Hawaiian or Other Pacific Islander

	23
	Black or African American, Native Hawaiian or Other Pacific Islander and American Indian or Alaskan Native

	24
	White, Black or African American and American Indian or Alaskan Native

	25
	White, Native Hawaiian or Other Pacific Islander and American Indian or Alaskan Native

	26
	White, Native Hawaiian or Other Pacific Islander and Asian

	27
	American Indian or Alaskan Native, Asian, Black or African American and White

	28
	Asian, Black or African American, White and Native Hawaiian or Other Pacific Islander

	29
	Black or African American, White, Native Hawaiian or Other Pacific Islander and American Indian or Alaskan Native

	30
	White, Native Hawaiian or Other Pacific Islander, American Indian or Alaskan Native and Asian

	31
	Native Hawaiian or Other Pacific Islander, American Indian or Alaskan Native, Asian and Black or African American

	32
	American Indian or Alaskan Native, Asian, Black or African American, White and Native Hawaiian or Other Pacific Islander
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