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Current Literary Fund Loan Process
Department of the Treasury Contacts:

	Trust Accounting Project Manager
	Tracey L. Edwards
	PH: (804) 371-6008

	Trust Accounting Manager
	Kathy Foote
	804-371-6009




Step 1:
Application Approval & Loan Release


Division/Locality applies to Literary Fund during Open Application Period by submitting application and resolutions w/ raised seals certifying local governing body and school board approvals


Step 2:
Submit 
Requisition for Loan Draws


After Board of Ed. approves loan, locality obtains concurrent approval of loan from local governing body and an acceptable bond counsel opinion at the time of the initial disbursement and submits both documents with the initial requisition and supporting invoices to DOE for first draw of loan proceeds


DOE reviews/approves requisition request and backup documentation/invoices, prepares voucher and sends to Department of the Treasury to wire funds to locality. Process repeated for future draws


Application reviewed by DOE Budget Director and Deputy Supt. of Operations and signed by both upon approval of application; loan request encumbered in the LF Tracking file and applying divisions notified of application approval by standard email; DOE monitors that project is not financed through VPSA Pooled Bond Program in lieu of using LF; if so, application request for LF loan is cancelled


Board of Ed. approves loan release for projects when Literary Fund balance is available to fund it and within the fiscal year loan authority specified in the Appropriation Act; priority for loans at each open application period is based on the local composite index of the applying school divisions.


Treasury sends the local governing body and school board a Temporary Note to be executed (prior to initial voucher payment being made by Treasury)


Locality returns executed Temporary Note to Treasury and Treasury wires initial draw payment to locality


Locality completes requisition of total loan proceeds for qualifying project costs


Step 3:
Finalize 
Permanent Bond for Loan with State Treasury


Locality is required to pay accrued interest after completion of final draw


After final draw, Treasury will send a Permanent Bond to the local governing body and school board to execute and invoice for accrued interest


Treasury finalizes the debt service schedule attached to the Permanent Bond and notifies locality; first debt service payment is due one year from date of Permanent Bond


Once project Plans & Specifications, division supt. approval letter, and statement by architect/engineer are submitted to DOE per Sec. 22.1-140, the application can be presented to Board of Ed. at a monthly meeting to approve loan release; Board approval recorded in Tracking file and Board approval letter sent to div. supt.
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